
CLIENT

The SMARTFD Workflow Process

Replies received 
from client

DOCUMENTS
SCANNING 
CHECKLIST 

• Purchase/Expense invoices

• Sales invoices

• Petty cash expenses

• Cheques issued and paid-in details

• Bank/Loan/Credit card statements

• HP/Lease agreements

• Staff hours & details for payroll

• Closing stock figures

• List of expenses incurred by
Directors/Partners on behalf
of the company

• KPIs with graphs
• VAT returns
• Payroll reports and returns
• Monthly Profit & Loss Account
  and supporting schedules
• Monthly Balance Sheet
  and supporting schedules
• Monthly aged creditors
• Monthly aged debtors
• Statutory Accounts
  (with client’s accountant)
• Corporation tax computations
  and returns

 logs-in 
remotely

Scanned Docs checked 
for completeness & 
legibility

Process 
information 
on client 
accounting 
software

Accounting
queries sent
to client

Reports 
saved on 
server/em
ail to client

Monthly
Quarterly
Annual

CLIENT 
SERVER

Contact Arun on:
020 8424 8916 

solutions@gisystem.com  
www.giinfosys.com

Bank House, 7 St John’s Road
Harrow, Middx HA1 2EY




